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This method will create a corrected 1099 file to submit to the IRS. 
 

1. Go to <<Mailings, Tax Reporting>>. 
2. Click the <Skip All> button. 

 
 

3. Go down the list of owners and vendors to find the ones that need to be corrected. 
4. Click on name to show more information about that record. 

 
 

5. Click on <Edit 1099>. 
  

Send a Corrected 1099 Electronic File 

http://promas.com/
http://support.promas.com


Document Number R-742 2 May 2019 

6. Mark the checkbox Override 1099 Information. 

7. Unmark Skip 1099. 

8. Make corrections and <Save>. 

9. Do the same for each record that needs correcting. 

 

 

10. Click on <Generate Tax Files>. 

 

 

11. Click on <Generate Tax Reporting File>. 
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12. Click <OK>. Mark the checkbox "Mark All B Records with Correction Code G.  Click 
<Compile>.  

 

 

13. Click <OK> to open the file location. 

 

 

14. You will be taken to a location on your computer where the tax file has been created.  It is 
named IRSTAX. 

15. That is the file to submit to the IRS as your corrected file. 
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